[IPHHATO: YTBEPAK/IEHO:
na [lescosere JupexTop

« rMHazus C. 3HAMEHKAN
(HENMCHOBAMIN OBIcofpANIRTCNHON OpraHICIILINT)

[Ipotokon Ne 9 o1 25.07.2024r.1.

Iosoxenne
0 MKOAbHOM DHOAHOTEHHOM done yuedHHKOB, NOPSAKE ero popmMHpoBaAHHH,
yuera, HCNob30BAHUSA H obecneyeHHs COXpAaHHOCTH

1. Ofmue noJoKeHHS

1.1. Jaunoe [Nonowennue pa3spaboTano B COOTBETCTBHN C denepanbHbiv 3aKOHOM Ne 273-@3 ot
29.12.2012 «O6 obpa3oBaHiH B Poceniickoil Denepalliiny ¢ HIMEHEHHAMH OT 8 asrycra 2024
rona u OemepansHbiM 3aKOHOM OT 20.12.1994 Ne 78-@3 «O ubmoTeMHOM Jlener ¢
aaneRermaMH o1 14 anpens 2023 roaa, ¢ yHeToM derepalibROrO 3aK0HA OT 25.07.2002 Ne 114-03
«O MpOTHBO/IEHCTRAN IKCTPEMHCTCKOH JISHTETBHOCTHY © mavereHmaMH 0T 28 zekabps 2022
rona, defepalbHOTO 3aK0HA OT 24.07.1998 No 124-03 «O0 0CHOBHBIX rapanTRAX Tpas pedEHKa B
Pocciickoit Deepamiiy ¢ HIMCHCHIAMHE OT 28 anpens 2023 roaa, GejiepaibHOTO 3AKOHA OT
29.12.2010 Ned36-®3 «O samute geteft ot MHGOPMALAH, NpUEHHAIOMIEH BPEI HX 3/10pOBBIO H
PAsBHTHION C H3MCHCHHAMH OT 28 anpens 2023 roza, a TAKKe Verasom obpasoBaTernbHOR
OpraHM3aliM # APYTHMH HOPMATHBHBIMH  TPABOBBIMH axramn  Poccmiickoli  Deepaiiin,
periaMeRTHPYIOUHMH AeSTEIBHOCTS  Opranu3aiui, OCYINECT BISIOMIHX 00pa3oBATENBHYIO
AERTE/IBHOCTD,

1.2. Hacrosmee [lonomerue © MKOTBHOM GubamotevHOM (omae (nanee - TTonoxkeHne)
onpeenseT NOpAaoK yaera HubmmoTeusoro (oA H MEXAHHIM (OpMHPOBAHHS, COXPAHHOCTH H
NpENOCTABNCHHS B TOIB30BAAHE yueOnHKoB, Y9eOHBIX nocobuil, yueOGHO-METOAMHECKHX
MaTepHanoB 00yHaIOMINCH obpasosatenyHOI oprasm3ampy (aanee — (KoJa), OCBAHBAIOMIAM
OCHOBHEIE OOpa30BATEbHbIE [IPOTPAMMEL B npefenax  (eseparpHbX rocynapCTBEHHbIX
0Bpa3oBATEbHBIX CTAHAAPTOB, 4 TaKAe JAKPEIUIseT OTBETCTBEHHOCTD BCEX YHACTHHKOB
obpasosaTeNbHOl NEATEMBHOCTH.

1.3, TousTHs, HCNOABIYEMBIC B [lonoxeHnn:

Vuebruk — yIeOHOe HAanHe, COCpHRatiee CHCTEMATHYECKOE H3NOMCHHE yueGHOI AHCUATLTHHEL
COOTHETCTBYIONIEE YIeOHOH POrpaMME 1 odHIMANBHO YTBEPAICHHOE B KasecTse aHHOTO BALA.
Moaxer ObIT NPEACTABICH B neqatHoll W AeKTporHol hopme.

Vuebnoe nocobue — YieOHOS W3IIAHHE, JONOIHAIONICE WIH 3aMEHSIOMICE YaCTHYHO, HIH
[1OTHOCTBIO YHEOHHK, OPHIHATEHC YTBEPRIICHHOC B KavecTse JaHHAOTO BHAA.

Pabowan mempads ~ YHeOHOC nocobue, WMeiomee  0COOBIH [MAAKTHYECKWH annapat,
cnocoBeTBYIONHE camocTosTebHOM padore oBy4aIoImerocs HaI 0CBOCHHEM yteGHOro MpeIMETa.
Vyedno-memoduseckue mamepuast - COBOKYMHOCTE MaTepHaios, B nofHOM  00BeMEe
obeceNHBAIOUNX [TPEro/IaBanie NaHHOH JHCUAIIIHAEL (ATJIaCk, KOHTYDHbIE KapThl, OYPOFHOC
[IAHHPOBARNE, CPEJICTBA KOHTPOIA JHaNHi, cnpaBoulible H3IAMHS, pabotHe TpOrparmBbi i T.JL.).
Cpedcmea  obyuenus U gocnumanus — ApyrHe HCTOUHHKH yuebHol  WHQOPMAIIHH,
npeocTaBIseMbIe OOYHAIONIHMCS B xo1¢ 06pa3oBaTEIbHOM ACATENBHOCTH.



1.4. Lenwsto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCJIOBUM IS MAaKCHUMaJIbHOIO
obOecrieueHuss y4eOHOU nuMTEepaTypold OOYYaIOUIUXCS IIIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MEarornyecKoro KOJJICKTHBA U CEMbH 3a MPABUIIBHOE, PAllHOHAIBEHOE MCITOIh30BAHUE IKOJIBHBIX
y4eOHUKOB, OpraHu3aius pabdoThl cpeld OOydYalomUXCs W HMX POAHMTENCH IO BOCHUTAHHIO
OCO3HAaHHOTO0, OEPEIKHOTO OTHOMICHHUS K YIYCOHHUKY.

1.5. Yder nokyMeHTOB OMONHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NEeATETbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHHUIO €0 COXPAHHOCTH.

2. ®opMmupoBaHue (poHIA YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JuTepaTypbl

2.1. KommiexkToBanue yueOHOro (onna OMOTMOTEKM IIKOJIBI MPOMCXOJUT Ha OCHOBE €XKETOTHO
yrBepxkaaemMbix denepasbHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO TPU
peanu3ali  MMEIOIIMX TOCYAApCTBEHHYIO aKKPEAHMTALMI0 00pa3oBaTeNbHBIX IMPOrpPaMM
HayaJlbHOrO OOLIEro, OCHOBHOIO OOIIEro, cpegHero oO0mero o0pa3oBaHMs, IEepeyHeil
OpraHM3alMii, OCYIIECTBISIOUIMX BBINYCK Y4E€OHBIX IIOCOOMH, KOTOpbIE JOMYCKalOTCS K
UCIOJIb30BAHUIO MIPU peaiu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKpEIUTALUI0 00pa30BaTeIbHBIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHBIX ocoOui 00pa3oBaTeIbHON
OpraHu3aIMH.

2.2. O6pa3oBarenbHas OPraHU3aIMsI CaMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUH:

* KOMIUIEKTa Y4eOHMKOB, Y4eOHbIX TOCOOMH, Y4eOHO-METOAMYECKHX MaTepHaoB,
o0ecTIeYnBAaOIIUX MPEoIaBaHIe yueOHOT0 MpeIMeTa, Kypca, JUCUUTUIAHBI (MOIYIIA);

« cpencTB oOyueHHs M BocriuTaHus. Bbi6op cpencTB 0OyueHust U BOCIIUTAHUS OIpeeisieTcCs
cnenuuKoi comepxkanus 1 HopMOi OpraHU3aIK 00Pa30BATEIIBHON ACSITEILHOCTH.

2.3. Tlononmnenue yueOHoro ¢onma oOecneunBaeTcs 3a CYET CpeaAcTB (hemepanbHOro,
PErHOHAIBHOIO, MYyHHLIMNAIbHOro OromkeroB (cT.35, 1.2 denepanpHoro 3akoHa «O06
obpazoBanun B Poccuiickoii ~®epepauuny»); HUHBIX HUCTOYHMKOB, HE  3alpelieHHbIX
3akoHoAarenbcTBOM P®d, B T.4u. 0€3BO3ME3HOTO TMOXEPTBOBAHUS (PUIMUECKUMM W/HUIU
IOPUINYECKUMU JINLAMH.

2.4. B nemsx obecrieueHust 0OydJaronIMxcsl y4eOHWKaMH, YYeOHBIMH TIOCOOMSMH IIKOJIA MOKET
B3aMMOJIEHCTBOBATh C JIPYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBieHUeM
oOpazoBaHus.

2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOThI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOJMOTEYHOro (OHJA LIKOJIBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.

2.6. Jlomyckaercs WCIONB30BaHHE  YYEOHO-METOAWYECKHX  KOMIUIEKTOB, BXOJSAIINX B
@enepanbHblii  MepeyeHb Yy4eOHMKOB, COIVIacOBaHHbIX Ha IlemarornyeckoM coBeTre U
YTBEP)KIECHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.

2.7. ns >ddexTuBHON opraHu3anuyd oOpa30BaTENbHONW JESATENbHOCTH HCHOJb3YyeTcs y4eOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JINHUH.

2.8. IIporecc pabotel o dopMupoBanuio ¢GoHaa yuyeOHON JUTEpaTyphl BKIIOYAET CIEIYIOUIHE
JTalbl:

« paboTa menarormyeckoro KojulekTuBa ¢ @Denepa’bHbBIM IE€peYHEM  y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEeIbHBIX OPTaHU3aIINsX;

* TIOATOTOBKA CIUCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM YU€OHOM rOJy;

* TpenocTaBieHHE CHUCKa ydyeOHMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAHHUE H
YTBEPKICHHE;

e JMAarHOCTUKa YPOBHS OOECIICUEHHOCTH OOydJalmmxcs y4eOHOW JuTeparypoid Ha
CIIEAYIOIIUNA y4eOHBIN IO B COOTBETCTBUU C KOHTHMHI'€HTOM OOYyYaroIIMUXCsl, COCTABICHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/Ia;

« odopmiieHHE 3aKa3a YUeOHMKOB M Yy4EOHBIX MOCOOHMH B COOTBETCTBUH C YTBEPKIECHHBIM
CIHMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBaHUS,

* TPOBEJCHME AyKIIMOHA M 3aKJIIOUEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe Yy4eOHOH
JUTEpaTyphl;




* TIPUEM U y4YeT BHOBb ITOCTYMHBIICH yueOHOU TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreuyHwld (OHA NIKOJIBHBIX YYCOHHKOB YYHTHIBAETCS M XPAHHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia MMKOJIHHON OMOIUOTEKH.
2.10. K oOuobnuomeunomy ondy yueonoii numepamyper (yicoHomy (OHIY) OTHOCSTCS
y4eOHHMKH, YdeOHbIe TocoOus, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH | 337124, TPAKTUKYMBbI, KHUTH I YTEHUs, XPECTOMATUH, pabovre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B II€YaTHOM U OJJICKTPOHHOM BHJE, COAEpKAHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSAM TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (PeaepatbHBIX TOCYAaPCTBEHHBIX
TpeOoBaHui, 00pa30BaTEIbHBIX CTAHIAPTOB U CAMOCTOSITENIbHO YCTaHABJIMBAEMbIX TPEOOBAHUM,
OpTaHU3aLSIMH, OCYIIECTBISIOUIMMHU 00pa3oBaTEeNbHYIO JesITeTIbHOCTD, OecruiaTHO
MPEIOCTABIIAIOTCS B IOJb30BAaHHME HA BpeMsl MOIy4YeHHs] oOpa3oBaHHUs y4eOHHKH U ydeOHbIe
nocodbusi, a TaKkKe y4yeOHO-METOAMUYECKHE MAaTepUalibl, CPeACTBa OOy4YeHHS U BOCHHTAHUS.
00ecneunBalIIUX PEEeMCTBEHHOCTh HW3YYEHHS JUCHUIUIMH M CHCTEMaTU3MPOBAHHBIX IIO
o0pa3oBaTeIbHBIM 00JIACTSIM.
2.11. JloxymeHTBI, BKJIO4aeMble B (QoHJ OubmuoTexu, mapkupyrotcs. [Ipu sTom Moryt ObITh
WCIIOJIb30BaHbI IITEMITCTIH, KHKHBIC 3HAKW, WHIUBUIYAIBHBIC MTPUXOBBIC KOJBI, IPYTHE BUIBI
MapKUPOBKH.
2.12. JIoOKyMEeHTHI TIOCTYMAOT B OMOJIIMOTEKY W BKIIOYAIOTCS B OMOJIMOTEUHBIA (DOH]T B pe3yJIbTaTe
MOCTaBKU 00SI3aTEIILHOTO SK3EMIUIAPA, MOKYNKH (MOAMUCKH, 0OMEHa, JapeHus, MOXepTBOBaHUS,
KOIIMPOBAHUsI OPUTHHAIIOB M3 (poHma Oubimorekn). JJOKyMEHTHI, TOJTOTOBJICHHBIE K MPHUEMY B
O6ubaroTeuHbIi (HOHI, MOABEPralOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.
2.13. JIoKyMEeHTBl MPUHUMAIOTCS IO TICPBHYHBIM YUYETHBIM JOKYMEHTaM (HaKJIaJHAas, akKT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. TlpueM &IOKYMEHTOB, TOCTYHAOIIUX B OWONMOTEKy O€3 TMEepPBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE K3EMIUISIPhI MEKTyHAPOIHBIX
OpraHu3aIyii, O0e3BO3ME3/HbIC IOCTYIJICHUS W3 HEW3BECTHBHIX W AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O prUeMe JOKYMEHTOB.
2.15. [lpueM TOKYMEHTOB, MOCTYMAIOUINX B OMOINOTEKY OT FOPUIHMYECKOT0, (PU3HMUECKOTO JINIA B
BUJIE /1apa C YKa3aHHEM €ro Ha3HaueHHs /IS MOMONHEeHUs OubmuoreyHoro ¢ouaa, odhopmisercs
JIOTOBOPOM ITOKEPTBOBAHUS B COOTBETCTBUM ¢ ['paknanckum koxekcom Poccniickon denepanun
(ct. 574, 582).
2.16. TlpueM DOKYMEHTOB OT YHWTATEJICH B3aMEH YTEPSHHBIX W TMPH3HAHHBIX PABHOICHHBIMH
yTpaueHHbIM, oQopMmIIIeTcs akToM O TMpuéMe JOKYMEHTOB B3aMEH yTepsHHbIX. B akre
yKa3plBaeTcs  (amMHius, WHUIUAIBl  YHUTATeNs, CBEOCHHS 00  YTEepPSHHBIX  H3JaHHSIX
(perucTpaMoHHBIH HOMEp, KpaTkoe OubOIMorpaduyeckoe ONUcaHue U3JaHus, [IeHa) CBEIEHUs O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnunorpaduyeckoe onucaHue u3Aanus, eHa), HOAMNUCH YUTATEIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér OubmmoreyHoro ¢oHIa y4eOHOW JIMTEpaTypbl OTpakaeT IMOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeNMYMHY (OHAA YYeOHHKOB, M CIYKUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCIIONB30BAaHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U IBUKCHUEM
y4EOHUKOB.
2.18. TIpomecc yuera OmbOMMOTEHHOro (HOHIA YYEOHMKOB BKIIIOYACT: TMPHUEM, IITEMIICICBaHUE,
PETUCTPAIHIO MTOCTYIUICHHUSI, PACIIpeIeTICHHs MO KJiaccaM, BHIOBITHS, a TaKKe MOJIBEICHUE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce omepauuu mo ydery MpPOM3BOIATCS 3aBEAYIOIIMM OUOIMOTEKOW, CTOMMOCTHBIA ydeT
BeneTcs OyxranTepuent, oOcimyxuBaromiei mkony. MuBeHTapusamus ydeOHoro (QoHma U cBepka
JAHHBIX OMOJIIMOTEKH M OyXTaNTepUn MPOBOIUTCS €KETOAHO.
2.20. Yyer y4eOHOI JHTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM W BeneTcs B «Kuwure
cymmapHoro yuyetay (manee - KCVY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.
2.21. KCVY cOoCTOUT U3 TpeX YacTei:
Yacte 1. [loctymienue B ¢Gona. B 3Ty dacTh 3anmuchkiBaeTcsi 001Iee KOIUYECTBO MOCTYIMHUBIIUX




Y4E€OHHMKOB U UX CTOMMOCTb C O0s3aTE€NIbHBIM yKa3aHMEM HOMEpa U AaThl CONPOBOAMUTEIBHOTO
nokyMmeHnTa. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u uaér no nopsiiky nocTyIIEHUH.
Yacte 2. BpiObiTue 13 ¢onHma. B »Toli yacTu 3amuchiBalOTCd HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPIKICHUS aKTa U OOIIEr0 KOJUYECTBA CIUCAHHBIX YICOHHUKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JJAHUAX U3 FOJa B TOJ MTPOJOIIKACTCA.
Yacte 3. Utorm ydera aBmkeHHs (OHIOB. B TpeTheill 4acTH 3amMCHIBAIOTCS UTOTH JBIIKCHHS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIINX YYEOHHKOB 3a TEKYIUH I'0J], HA CYMMY;
« o01iee KOJU4ECTBO BbIOBIBIINX YYEOHUKOB 3a TEKYILUH roJl, Ha CyMMY;
« ofmiee KOJMYECTBO YYEOHHKOB, COCTOSIIMX HAa ydeTe Ha | sSHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.22. VlnpuBuayanbHbIA (TPYNIOBOM) y4eT Y4eOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
yu4eOHMKOB Ha KaTaJOXHbIX KapTO4YKax CTaHAAapTHOro pasMmepa. Ha kaprouke yka3blBaeTcs
perucTpallMoOHHBIM HOMep, Oubiuorpaduyeckoe omnucaHue ydyeOHMKa, CBEJCHHUS O KOJINYECTBE
MOCTYNMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIUIEHUH y4eOHUKa, He
MMEIOIIEM OTJIMYHMMA, KpOMe Troja HM3/JaHusl M IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHMKEe BHECEHBI JOTIOJIHEHHUSI U U3MEHEHUs, TO Ha HErO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY IO KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne crincanust Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKH YYEOHHKOB PETHUCTPUPYIOTCA B «OKypHaye perucrpanuu y4eTHBIX
KapTodek OMOIMoTeuHOoro (oHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BeleTcs 1o oOpasily: HoMep
0 MOPSAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
224. VYdery momiexar BCe BHIbI Y4YeOHMKOB UM y4eOHBIX TmocoOuii. Paboume TeTpamu,
IUTAKTUYECKUE MaTephalibl, TaOJHIbI, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder npousBoautcs B «TeTpaau ydera TIOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha mpUHATBHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAaX MPOU3BOAMUTCS 3alUCh, MOJITBEPKAAOLIAL,
YTO TMOCTYNUBILINE JOKYMEHTBHI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B 0OBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO JIBUKMMOIO UMYIIECTBA.
2.26. IlepBu4HbIE y4eTHBIE JOKYMEHTHI, IMOATBEPKAAONINE (aKT MOCTYIUICHHUS, TIEpEIaloTcsl B
OyXrajaTepHIo JJs BKIIOUEHHs B yueT OMOaroTeuHoro (hoHa.
2.27. ExxexBapTaibHO, 1pH ycloBun n3MeHeHust coctaa OLJIN, cBenennst 06 obmiem KoiamdecTBe
U CTOMMOCTH JJOKYMEHTOB, BKJIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, Kak O00BEKT 0c000
[IEHHOTO JIBKHUMOTO UMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.28. BsaMeH yTepsHHBIX WM HCIHOPUEHHBIX YYEOHMKOB NPUHUMAIOTCA Jpyrue KHUIH,
HEOOXO/MMBIEC TIKOJIe. YUEeOHHWKH, YTepSIHHbIE W MPHHATHIC B3aMEH, YYHTHIBatOTc B «Terpamn
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YMTATeNeil B3aMEH yTEePSHHBIX .
2.29. Yder BKIIOYACT PETHUCTPAIHMIO TMOCTYIUICHHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, WX
BBIOBITHS U3 ()OHIA, UTOTOBBIC TAHHBIE O BeNnYnHe (00beme) Bcero 6ubamoredHoro (GoHma U ero
M0/Ipa3JesioB, CTOUMOCTb (hoHAA.
2.30. OcHoBHbIe TpeOOBaHUS, IPEABSABIsIEMbIE K YUeTy OUOINOTEeYHOro oHIA:
s TIOJHOTA M JOCTOBEPHOCTh YYETHOH MH(MOpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (JOHI M KaKIOTO BBIOBITHS
u3 pouma;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TIPH MapaUICTHHOM
UCIIOJIb30BaHUU TPATUIIMOHHON M aBTOMaTU3UPOBAHHOM TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIJIATYpHI TOKa3arened ydeTa (poHAa aHAJOTUYHBIM ITOKA3aTeIsIM
roCyJapCTBEHHON OMOIMOTEYHON CTAaTUCTUKHY.

3. Ilopsaok BbIIa4YM M BO3BPaTa y4eOHUKOB



3.1. Tlopsimok mosb30BaHUs ydyeOHOW nuTeparypoil ompenensercs [lonoxxernnem o 6ubamoreke,
[TpaBunamu noabp3oBanus 6uOIMOTEKOH U JaHHBIM [lonoxeHneM.
3.2. K oOyuarommmcs, OCBaUBaIOLIMM OCHOBHBIE 00pa3oBaTelIbHbIE MPOTrpaMMbl B Ipeenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEebHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBauBAaIOIIKNE IPOrpaMMy HayalbHOro 00Iero oopa3oBaHus;

«  00ydJarommecs, OCBAMBAIONIKE IPOTPAMMY OCHOBHOTO 00IIIEro 00pa3oBaHMs;

« oOyuaromuecs, OCBaMBAaIOIINE IPOTrPaMMy CpEAHEro 0o01iero oopazoBaHusl.
3.3. Illlkoma OecruiatTHO oOecneuynmBaeT OOydYaIOUMXCS y4eOHUKAMH, y4eOHbIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMH B COOTBETCTBMM C (peiepalibHbIM IEepeyHeM y4eOHMKOB,
PEKOMEH/IOBAaHHBIX (JOIMYMIEHHBIX) K UCTIOJIH30BAHUIO MIPU PEATU3alUN UMCIOIINX aKKPEIUTAIHIO
o0pa3oBaTeNbHBIX MPOrpaMM HaYaJbHOTO OOIEro, OCHOBHOI'O OOIIEr0, CpPEeIHEro OOILIero
oOpa3oBaHus B Tpenenax ¢eaepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
Obecrieyenrie 00y4YalOIIMXCS YKa3aHHBIMH H3/IaHUSMU OCYILECTBIISIETCS 3a CYET W3JaHHi,
uMerommxcs B (GoHAC MKOIBHONH OMOMMOTEKH. BHONMMOTEUHBIN (OHJ €XKEroJHO IMOMOJIHASTCS
HEO0OXOIUMBIMU YUeOHUKAMH, YI€OHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YuebHas nuTepaTypa HCIOIB3YEeTCS HE MEHEE 5 JIeT, HO MPU COOTBETCTBUU DenepaibHOMY
crannapty u denepalbHOMY MEPEUHI0 YYEOHHKOB MOXKET HCIHOJNB30BaThes A0 10 jeT (mucbMo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHuku, ydeOHble TMMOCOOMS U y4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBIE
oOyJaromumMmcsi JUIsl OCBOCHHUS Y4YEOHBIX TIPEIMETOB, KypCOB, AHWCIHILIMH 33 TIpeaeIaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  OOpa30BATENbHBIX  CTAHAAPTOB, POAUTENH  (3aKOHHBIE
MPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSATEIBHO.
3.6. JleTsM-uHBaNMIaM U JIETSM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJalOIUMCs Ha
JIOMY TI0O OCHOBHBIM O0IIE0Opa30BaTEIBHBIM MPOTrPAMMaM C HCIIOIH30BAHUEM JIHCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTyYeHHUsI 00pa30BaHUs YUeOHUKU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECIIJIATHO.
3.7. YuebHUKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKue Marepuanbl (paboure Mporpammsl,
MOYPOYHOE TUIAHUPOBAHUE, METOJWYECKUE IMOCOOUS W T.I.) JUISl JTUYHOTO IMOJIH30BAHUS YUUTEIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. Eciiu NaHHble M3JaHHs UMEIOTCS B HANU4YUHU B (HOHIE
OuOIMOTEKH, yUuTeNss 00€CIIeYNBAIOTCS UMH B €IUHUYHOM 3K3EMILISIpe OECIIaTHO.
3.8. YueOHukH, yueOHble U y4eOHO-METOJMYECKHE MOCOOMS MPEJOCTaBIISIOTCS O00ydaroUIMMCs
IITKOJIBI B JIMYHOE TOJIb30BAHUE IO OJTHOMY KOMITJIEKTY CPOKOM Ha OJIUH T'0Jl HE3aBUCHUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHKOB MOKET OBITh BBIJAH IO
3asBJICHUI0 POJUTENICH B CBSA3W C YXYIIICHHEM 370POBBS OOYy4YAIOMIErocs TMPU HATHIHH
CBOOO/IHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen HauasioM ydeOHOTO roja OMONIMOTEKAph BBHIAAET YYEOHHKH Ha KIIACC KIIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
yaeOHOM JTUTEepaTyphl KJIACCHBIM PYKOBOJIUTEISIM (pukcupyercs B «KHUTE BBIIaYu YICOHUKOBY» U
MOATBEPKIAETCS TOJIMUCHIO KJIACCHOTO PYKOBOIUTEISL.
3.10. OGyyaromuecs KO MOJyYaloT YICOHHKH B yueOHbIe mocoous u3 (GoHma OnbImorekn y
KJIACCHBIX PYKOBOJAWTENEH B Hadaje y4eOHOro roja. Beinada yd4eOHMKOB M Y4eOHBIX MOCOOU
pomuTensiM 1-X KiraccoB 1 oOydaromumMmcst 2-9 Ki1accoB GUKCHPYETCs KIIACCHBIMUA PYKOBOJIUTEISIMHU
B «BemomocTu BbIIauu U BO3BpaTa yUeOHUKOBY» M MOJITBEPKIAETCS JIMUYHOW MOIMUCHIO OJHOTO U3
poautenelr oOyuaromerocst B 1 kiacce, a Bo 2-11 kimaccax — JIWYHON MOIMUCHI0 00YyJaroIIerocs.
«BenomocTu BeIIauM U BO3BpaTa YUY€OHUKOBY» XpaHATCsA B Oubnuoteke. KimaccHble pyKOBOIUTENN
1-11 xmaccoB MpOBOIAT Oecemny-HHCTPYKTaK OOYYaAIOMIMXCS CBOETO KJAcca M WX POIMTENEH
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIaX MOJIb30BaHUS yUCOHUKAMH.
3.11. B HCKJIFOUHTENBHBIX CITydasx oOydaromruecs: (JIOJDKHUKH, BHOBB MPHOBIBIIHE, a TAKKe IS
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydaloT Y4eOHUKH y OuOIHOTEKaps.
VYuebnuku mns moaroroBku k OI'D m EI'D obOywarommmces 9-x u 11-X KiaccoB U BHOBB
MPHUOBIBIIMM BBIJAIOTCS TOJIBKO TMPU HAIMYUM WX B OubOmmoreke. Beimaga HEOOXOIMMBIX



Y4eOHHMKOB Ha JICTHHI MEepHO GUKCUPYETCSl B YUTATEIBCKUX (POPMYIISipax MO JIMYHYIO MTOAIUCH
00yJarommxcs.

3.12. YueOHuku MOTyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B Teuenne oqHON
Hezenr 00yJaronuecs: J0HKHBI IPOCMOTPETh BCE YICOHUKHU U ydeOHbIe TOCcOOUs, BEIJIAHHBIE UM B
JUYHOE ToJb3oBaHUE. [Ipy OOHapyKeHHWH Ie(pEeKTOB, MEMIAIOIIUX BOCIPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JUCTOB, MOPYM TEKCTa) OOYYAIONIUICS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTEHN ) MOTYT OOPAaTUTHCS B OMOIMOTEKY JJIsl 3aMEHBI €r0 IPYTUM. Y YeOHUK MOXKET OBITh
3aMEHEH MpH ero HaJau4u# B Gouae Oubanoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUIY M KauecTBY y4yeOHHMKAa OMOIMOTEKOH HE NMPHHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyKeHHbIE Je(eKThl B CHAABAEMBIX YYEOHHMKAX HECET TOT OOYYaIOUIUIiCS, KOTOPBIH HUMHU
MOJTb30BAJICS.

3.13. B koHme y4eOHOro roja u mpHu Iepexojae oOydaromierocss B T€YEHHE y4yeOHOro rojua u3
IIKOJBI B JPYIyH0 OOpa30BaTeIbHYIO OpraHU3AIMI0 YYEOHMKH, Yy4eOHBIC MmocoOus, pabodue
TEeTpaAn W Y4eOHO-METOAMYECKHE MAaTepHalibl, MPEAOCTABICHHBIE B JMYHOE IMOJH30BAHUE
00y4JaroIuxcsi, BO3BpAIIAlOTCsI B OMOJIIMOTEKY IIKOJIBI. B cilyuae mopuu win yrepu y4yeOHHKa,
y49e0HOr0 WIN Y4eOHO-METOJIMYECKOTO TOCOOHsI, MPEAOCTABICHHOTO OOYyYaroIeMycsl B JTMIHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIC TPEACTABUTENN) 00s3aHbI BO3MECTHTh yIIEpO M BEPHYTh B
OuOIMOTEKY HOBBIN y4eOHUK.

3.14. OOyyaromuecs BBIITYCKHBIX KJIACCOB TEepeI MOJYyYCHUEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roj/la OCYIIECTBISIETCS M0 TrpaduKy, COCTABICHHOMY
3aBenyrolle OMOMMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM wIKosbl. [lpuem y4yeOHMKOB
MIPOU3BOJIUTCS:

« oT obyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOJUTEISMU;

« or oOywarommxcs 9 um 11 kiaccoB - 3aBeayromnield OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoauTensaMu. KiaccHblil pykoBonutens oOecneunBaer 100% sBKy
o0yJaroImuxcs co BceMH yueOHHMKaMH B COOTBETCTBUH C TPaPUKOM.

3.16. OOyuarommecss 00si3aHBl CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 X MCIIOJIB30BAaHHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHHKOB U3 0M0IM0TEe4HOro oHIA
4.1. Cpox ucronbp30BaHus YIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapesioCTH IO COJIEPKAHMIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIILCTB YTEPH).
B akre o BbIOBITHH (DUKCHPYIOTCS CBeleHUs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
MpUYIHE.
4.3. Cnrcanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kaxablil B CriMCaHUS
(«Betxme, «YcTapeBIIme 1Mo COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMIUISIpax, KOTOPBIA MOJMHCHIBAETCS KOMUCCUEH U YTBEPKAAETCsl TUPEKTOPOM HIKOIbl. OnuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, APYroi IMmepesaeTcsl MOJ PaclucKy B OyXrajaTepwio,
KOTOpast MPOM3BOJIUT CHHMCaHUE ¢ OajlaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH Y4eOHHKOB.
CriucanHble 1O aKTy YYEOHWKH CHAlOTCS B COOTBETCTBYIOIIME OPTraHM3AlMU IO 3aroTOBKE
BTOPUYHOTO CHIPbs. [IeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha PACUETHBIN CUET MIKOJIBI.
4.4. BpiObiTe yuyeOHUMKOB M3 (oHAa OUOIMOTEKH OGOpPMISETCS aKTOM 00 HUCKIIOYEHHH H
OTpa)kaeTcss B KHUT€ CYMMapHOro yuyeTa, a TaKKe€ B KapTOTEKe ydyeTra y4yeOHUKOB. BwIObITHE
Y4eOHBIX MaTepUaIOB BPEMEHHOTO XPaHEHHsI TIPOU3BOIUTCS B KOHIIE KaJeHIAPHOTO ToJla O aKTy
C YKa3aHUEM MPUUYUHBL: «MaTeprall BpeMEHHOT'O XPaHEHUS.
4.5. AXTHl Ha criMcaHUWE Y4eOHWUKOB BH3UPYIOTCS YIC€HAMH KOMHCCHUU TI0O COXPAHHOCTH (DOHIIOB.
3aBU3MPOBAHHBIC AKThl YTBEPKIAAIOTCSA JUPEKTOPOM IIIKOJIBI.



4.6. CroucanHble MO aKTy YYeOHHMKH MOTYT OBITh WCIOJB30BaHBl [IJII W3TOTOBJICHHS
JTUIaKTHYECKOTO MaTepuana, Ui PECTaBpallMOHHBIX pa0OT WM MEPEAAI0TCS OpPraHU3alusM 10
3arOTOBKE BTOPCHIPhS. YacTh y4eOHUKOB, HAXOISIIMXCS B YIOBJICTBOPHUTEIBHOM COCTOSIHUH,
MOCIIe CIIUCAHUSI MOXKET BBIIABATHCS O0YYAIONIMMCSI JJIsI TIOJTOTOBKU K AK3aMEHaM, IepeIaBaThCs
B y4eOHbIC KaOMHETBI WIIM UCTIOIB30BaHBI JJIsl PEMOHTA IPYTUX YICOHHKOB.

4.7. XpaHeHue CIUCAHHBIX YYCOHHUKOB BMECTE C JACUCTBYIONIMMHU 3aIPEIIacTCs.

5. Y4eT UTOroB IBU:KeHUs1 0U0JIM0Te4HOro hoHaa

5.1. Utorn nBmwxeHus: GOHAOB MOABOAITCS B KHUTE CyMMapHOro ydera OubiamoredHoro ¢oHaa
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMONIHMOTEKE) HA OCHOBAHWH JIAHHBIX
CYMMAapHOT0 y4eTa O MOCTYIIJICHUU U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX MOKA3aTels: COCTOSJIO Ha Hayalo Toja,
MOCTYITHJIO 3a T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBple TaHHBIE MO AJICKTPOHHBIM
CETeBBIM YIAJICHHBIM JIOKYMCHTAM TIPEJCTABIISIFOTCS CICIYIOIIMMH TIOKAa3aTeIIIMA  YICTHBIX
€IMHHUII: COCTOSJIO HAa HAyalo roAa, OopOopMIIEHO B JOCTYI B T€UEHUE TOfa, JOCTYM MPEKpAaIleH B
TEUEHHE T'0J1a, COCTOUT Ha KOHEI[ I'0J1a.

6. IlpoBepka HATUYMA JOKYMEHTOB 0M0IMOTE4YHOr0 oHIa
6.1. OGs3aTenbHas HHBEHTAPU3ALMS TPOBOJAUTCS B CIEIYIOMINX CIy4asX:
* IIpU CMEHE MAaTE€pUaJIbHO OTBETCTBEHHOIO JIMIIA;
* TIpU BBISBICHUH (DAKTOB XHILEHUS WK IOPYH TOKYMEHTOB;
* B Cly4ae CTUXHMHHOro OeacTBMs, IOXapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenave GoHaa OMOINOTEKHU HITU €€ YaCTH B apCHIY;
* TIpU pEeOpraHM3allK U JUKBUIAINH OUOINOTEKH.
Jlyis mpoBeeHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTaBUTEIb OyXTalTepHH.
6.2. [TpoBepka (oHAa B MIIAHOBOM TIOPSIKE OCYIIECTBIISICTCS OJTUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEpIIACTCS COCTAaBIEHHMEM akTa O pe3yibTaTax
MIPOBEJICHUS NMPOBEPKHU HATWYMs JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJIEHHOW NpuuMHe. B akTe pUKCUpPYIOTCS CBEIEHUS O
KOJIMYECTBE!
* JIOKYMEHTOB Y4e€OHOro ()OoH/a M0 JaHHBIM yueTa;
¢ JIOKyMEHTOB, UMEIOILNXCS B HATMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE 110 HEYCTAaHOBJIEHHOM MPUYHUHE.
B akre Taxke yka3pIBalOTCS HOMEpP M JaTa akTa O MPOBEACHUM HPEIbIIyLIeH MPOBEPKU. AKT C
NPUJIOKEHUEM CHHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJIEHHOW IpHUYUHE,
MOJINKCHIBAETCA Mpe/iceaTeNIeM U YIeHaMH KOMUCCUU U YTBEP)KIAETCS TUPEKTOPOM IIKOJBI.
6.4. Ilpu BbIBIEHMHM B Tpolecce TMpoBepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI] YOBITKM IO HEJOCTAadye CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHO/IATEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHM3alMHU y4yeTa 6M0au0Te4HOoro onaa

7.1. Opranuzamust paboThl ¢ JOKYMEHTaMH 10 y4eTy OHOIMOTEeYHOr0 (POHIa OCYIIECTBISETCS 1O
IpaBUJIaM BEICHHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIC JIOKYMEHTBHI, B KOTOPBIX OCYIICCTBIISICTCS Y4YeT, IOMIEKAT TTOCTOSHHOMY
XpaHEHHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. [locTostHHO, 70 NUKBUIAUMU OUOIUOTEKH,
XPaHATCS PErUCTPhl UHAUBUAYATIBHOTO U CYMMapHOTO y4yeTa JOKYMEHTOB OnOiaroTedHoro ¢poHaa
(perucTpanioHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTalor u
KaTaJIOTH).



7.3. B coorBercTBMM C TMpaBWIIAMH OpPraHM3aIlMM TOCYJapCTBEHHOIO apXMBHOTO Jieia
YCTAaHABJIMBAIOTCS CIEAYIONIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECIEUMBAIOIIUX Yy4YeT |
COXPAaHHOCTH (POH/IOB:
*  COIIPOBOJUTENBHbIE JOKYMEHTHI (HAKJIAIHBIE, CU€Ta, OMMCH, CIMCKUM HAa MOCTYHArOIIYIO
auTepatypy) — 3 roaa;
* TPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHUra ydeTa JIUTepaTypbl, yTEPSIHHONW YUTATEIIMU U IPUHATON B3aMEH, — 3 T0Aa;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHbIE KapTOUKH, KHHKHBIC
dbopMyIISIpBI CIMCAaHHBIX H3Aanuii — 10 neT.
7.4. Ilo wucredyeHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTBHI MOJIekKAT YHHUYTOXKEHHUIO B
YCTaHOBJIEHHOM IOpPSKE.
7.5. lo oxoHUaHUs ouepenHON MpoBepku (POHAA XpaHATCA aKThl O pe3ysbTaTax MPOBEACHUS
MIPOBEPKH HATWYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoHIa.

8. ObecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHUKOB
8.1. CoxpanHocTh (poHIa oOecrneyrBaeTcsi CO3AAHHUEM ONTUMAJIBHBIX YCIOBUH XpaHEHUS U
WCIIOJIb30BAaHUS YI€OHMKOB, a TAK)KE OXPAHOW MX OT MOPYHU M XHUILCHHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISETCS COIVIACHO JAeHCTBYOUMM MHCTpyKLMsAM MO oxpaHe
TpyJa U MoXapHOH 0€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacnoiaraeTcsi ¥ y4uThIBA€TCs OT/IEIbHO OT OCHOBHOIO (hOHA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHMU3AIMIO COXpPaHHOCTH (OHIA YYCOHHKOB BO3JIaraeTcs Ha
JMPEKTOpa LIKOJIbI U 3aBE1YIOIEro OubInOTeKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHMKOB B T€YEHHE YUeOHOTO
roga HecyT oOydaroluecs, Nojb3yromuecs 3TUM (onaoM. OHM ke, NpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopuu ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBHUHU C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
8.7. B 1mensx KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHMKOB 0O0y4aromuMucs 2 pa3a B rojl (ceHTs0pb U
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOUYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3ynbTaTax peijia JOBOJIATCS A0 KIACCHOTO PYKOBOAUTENS, IPU HEOOXOIUMOCTH 10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS AKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4eOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJICKHOCTH yueOHHKa o0yJaroemycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

* Hajnuuue o0J0KEeK Ha y4yeOHMKaX;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEeperui€ToB B yUeOHHUKAX );
* st 1 —4 xiaccoB - HaNMUKE 3aKIAJ0K.

9. [IpaBuja noJib30BaHus Y4eOHUKAMM J1JIs1 00YUAIOIIMXCS U POAUTEei

9.1. OOyuaronyiecss UMEIOT TPABO TMOJy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMU IIKOJIBI, BO BPEMEHHOE MOJIb30BaHKe U3 PoHIa OMOIMOTeKH OeCIIaTHO.

9.2. V4eOHUKHY BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOi
Cpok oOydeHHs OHHM paccuMTaHbl, 0e3 TpaBa Mepenadyn MU MpoJaxku. Bo3BpaT y4eOHHUKOB
rapaHTUPYETCS] POTUTEISIME (3aKOHHBIMH MPEJICTABUTEIISIMHU ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCA 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JIaCTHOTO
[[EHTpA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, TMOJYYCHHBIH W3 (OHIA IIKOJIBHOMN
oubnuoreku (yaeOHbBIN T011, GaMUIHsl, UM, KJIAcC).

9.5. Y4eOHUK TOHKEH UMETh JIOTTOTHUTEIBHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHHKaxX HENb3sl MUCATh, PUCOBATh, 3arU0ATh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OGOyuwaromuecst 00s3aHbl BO3BpaIllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBATh UX.

9.8. YueOHMKYM JOIKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBJIEHHBIC CPOKHU B KOHIIE YI€OHOTO
rojia, J0 JICTHUX KaHUKYJI.

9.9. Breimyckuuku (9,11 kimaccoB) o0s3aHBI pacCUUTAThCS ¢ OMOTMOTEKOH MO MCTEYCHHH CPOKa
00yueHHS (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuarormuecs, BHIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaBHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJbHBIX YYeOHHMKOB HECYT Kak
o0yyJaroIuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEH).

10. TpeGoBaHusi K MCNOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YIeOHHKaM, HE JIOMYyCKAaTh MX 3arpsa3HEHUs
Y TIOpYH, MIPUBOAAIIUX K MOTEpe HHDOpMALINU, YXYIIIAIOMIHNX yI1000UUTaeMOCTb, YCIOBHS YTCHUS
(TIoTepst AJIIEMEHTOB M300pa)KCHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0Oo0Jiee CTpaHWII,
CKJICBaHUE CTPaHUIl U MOBPEXKIECHUE TEKCTa WM WIUTIOCTPALlU MPH PACKPBITHH, Aedopmars,
MOTPEMAaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonb3oBaHUM Y4eOHHWKA MEPBOrO ToJa, OH JOJKEH OBbITh ClaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TIOTEPTOCTEH
KOpeIlIKa, yIIIOB MeperieTa, 0e3 oOTphIBa Meperniera oT OJ0Ka.

10.3. IIpu ucronp30BaHUK YIeOHUKA BTOPOTO-TPETHETO TO/A, OH JODKEH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMHM: YHCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTENbHbIC
MTOBPEKIACHHSI: MOTYT OBITh HEMHOTO TIOTPETIAHbI YTOJIKU TIEPerieTa, KOPEIIoK (HO He TIOpBaH).
10.4. TIpu ucnonbp3oBaHUHM y4eOHHKA UYETHIPEX-TISITH JIET, OH JOJKEH OBbITh ClIaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JOIMYyCKaeTcsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) W Meperuiera B MeCTe €ro
COCIMHEHHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA LIECTH JIeT U Ooyiee, OH JIOJDKEH OBITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATBHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JIOMYCKaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U IeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHOi Oymaroii, 1100 MMpPOKUM
MIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OUOIMOTEeYHOro (oHAA IMIKOJIBHBIX Y4YEOHHMKOB, oOecreueHue OO0 y4aroIuxcs
y4yeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACcTBaMHU
00y4eHHST ¥ BOCTTUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJbI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOoTPeOHOCTh IIKOJBI B YUEOHHMKAX, COOTBETCTBYIONIMX MpOrpaMMaM OOYYEHUSs, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTMUYECKUMH paOOTHHKaMU B XoJie 00pa30BaTebHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHBIX MOCOOMH U y4yeOHO-METOAUYECKHMX MaTepuajioB B
COOTBETCTBUH CO CIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILECTBISIET KOHTPOJIb 33 BBHIIOJHEHHUEM OOYyYaroUIMXcs €JUHBIX TPeOOBaHUMN IO
HCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KiaccHble pYKOBOAWTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Y OOYYarOIIUXCs
Oepe’KHOTO OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M Y4eOHBIX MOCOOMIi
0o0ydJaronmxcsi CBOEro Kjiacca B TEYEHHE YUeOHOTO To0/a, CBOCBPEMEHHYIO BbIIauy (cmauy)



Y4COHHKOB, YYCHBIX M Yy4eOHO-METOIMYECKHX IMOCOOMii B OWOIMOTEKY B COOTBETCTBUH C
rpaduKoOM, yTBEPKICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH HMH(OpManuu 00
00€CTIeYeHHOCTH YyYeOHUKAaMH, y4eOHBIMU MOCOOMSAMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
o0y4aroIuXxcsl UIKOJIbI, 32 OPraHu3alnio paboThl OMOIMOTEKH 10 BbIJaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJUYECKUX MATEPHAJIOB OOYYArOMIMMHUCS, 32 COXPAaHHOCTh
OoubmmoTeyHoro GoHIa yaeOHOM JIUTEpaTypHI.

11.5. Pomurtenu (3aKOHHBIC TIPEJACTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOAUYECKUX MAaTEPHAIIOB 1
BO3MEILAIOT UX YTPaTy WIK NOpUy OMOIMOTEKE IIKOJIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYCOHHMKOB, YUCOHBIX MOCOOUH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOJYYCHHBIX U3 (POH/A IIKOIHHONH OMOIUOTEKH.

12. 3aka04yuTesbHBIE MOJ0KEHUsI

12.1. Hacrosmiee IlomoxkeHue o mkonbHOM OnOaroTedyHoM GoHAe, MOpsaKe ero (opMHUpPOBaHHS,
ydera, HCIIOJIb30BaHMs U 00CCIICUSHUSI COXPAHHOCTHU SBIISICTCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOIBI U yTBEp:KAaeTcs (MO0 BBOIUTCS B JCHCTBUE)
MIPHUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NS TEILHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

12.3. Tlonoxenune o OubmmoreuHoM (oHAe 00pa3oBaTEILHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeAeNeHHbl Cpok. V3meHeHuss u pomnoyiHeHus K [loJoXKeHUI0 MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosmiero [Tooxxenus.

12.4. Tlocne mpunstus llonmoxxeHus (WiM M3MEHEHHH M JOMOJHEHHUI OTIEIBbHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny MPebIIyias peJakinus aBTOMATHYECKN yTPAunBaeT CUITY.
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